North Dakota Department of Commerce

Economic Development & Finance Division Job Description

Job Title:  Research Analyst II 

Exempt (Y/N):  Yes



Location:  Bismarck, ND

Salary Level:  $2089-$3200 (monthly)
Grade:  10

Status:  Full Time



Position Number:  601-5014

Recruitment:  Internal/External

Closing Date:  6/24/02


Employee Name:  Cory Finneman

Supervisor:  Vice President, Research

Minimum Qualifications:

Bachelor’s Degree in Business, Geography, Management Information Systems, Marketing, Mathematics, Sociology or other equivalent degrees.  The individual must possess good organizational skills, self-initiative, and excellent communication skills, both written and oral.

Must have experience with computer database information systems.

Preferences:  Strong personal computer experience with working knowledge of Microsoft Access; GIS experience (ESRI/ArcView products); survey development experience; previous experience in a research-related position, economic development, community development or planning.

Application Procedures:

Submit the following documents to Cory Finneman, ND Dept. of Commerce, Economic Development & Finance Division, PO Box 2057, Bismarck, ND 58502-2057 to be received (or postmarked) no later than the closing date.


Cover Letter


Resume, including references

Applicants who are residents of North Dakota and eligible to claim veteran's preference must include a copy of their DD Form 214.  Claims for disabled veteran's preference must also include a current statement of disabled status from the North Dakota Veteran's Affairs Office.

Contact Cory Finneman, Vice President, Research, at (701) 328-5328 for more information or assistance in application or interview process.

Summary of Work:

This Research Analyst position will be primarily responsible for the coordination, collection and presentation of state, county and community information necessary for the Economic Development & Finance Division of the ND Commerce Dept.  This responsibility will require intimate knowledge of database systems in order to handle the management of large data sets.  This individual will work closely with state and local information partners on the collection and sharing of information.  The position will utilize on-line Internet tools and systems for both the collection and presentation of the data.  The utilization of tools, including GIS/mapping, and development of materials will be used for project presentations and client fulfillment.

Related responsibilities will include being a positive contributor to the Research team, familiarization with research methods, conducting business and industry due diligence research, responding to miscellaneous information requests, and maintenance of portions of the ED&F website.

Comments:

Some in-state and out-of-state travel required.

